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cheapest rate in town, it does offer convenience of being
in the same hotel as the event, and allowing both the
hotel and organization benept.

When attendees stay off-site and attend conventions,
the hotel and the organization suffer. This is because
the block of rooms the organization promised to pll
remains unused. Additionally, some attendees feel free
to make use of the convention hotelis amenities, which
are normally reserved for its guests.

When this occurs, the sponsoring hotel must then
charge more for the facilities to make up the difference
in costs. And this, in turn, means it is harder for the
organization to book a hotel for future events.

As competition continues to grow for conventions and
meetings, hotels are beginning to charge attendees a
higher registration fee if they donit stay onsite. Also,
many have barred non-guests from using shuttles and
other services provided for their registered guests.

If the majority of attendees stay at the hotel selected
for the specipc function, CCAS meetings may not be
affected. However, if the trend continues, it may affect
how CCAS is able to serve its members in the future.¢,

The CCAS Newsletter is published bi-monthly six times
each year. The newsletter is sent to all CCAS members as
a benept of membership.

Membership is based on institution and not the Dean
or the invidiual College. If a Dean moves from a CCAS
member institution to a non-member institution, the Dean
must apply for CCAS membership for the new institution
to have the benepts of CCAS membership.

The CCAS Staff

Executive Director .. ..................... Fran Peck
Assistant to the Executive Director and
Newsletter Editor. ............. Mary Hancock-Niemic
Clerical Assistant. . .................. Shireen Wahid
Contact Us
Phone Email

(480) 727-6064 ccas@asu.edu
Fax Website
(480) 727-6078 www.ccas.net

CCAS Mailing Address
Council of Colleges of Arts and Sciences
College of Liberal Arts and Sciences
Arizona State University
PO Box 873108
Tempe, AZ 85287-3108

FEI: 42-6122857

CCAS New Hires Survey
Submissions Closed

The September 20th deadline for submitting the New
Hires Survey has now passed. All institutions that have
participated will receive a free copy of the completed
survey.

This year the Board approved making the data
compilation electronic due to the labor intensive nature
of the task. The data ples will be available for download
from the CCAS website or by email. Unlike previous
years, no paper copy will be mailed out.

Another benept of having the survey in electronic form
is it can be compiled and distributed faster. This year
the CCAS ofpce plans to have the pnal survey ready
by November 1st. This is substantially sooner than in
years past.

Further notice of when the New Hires Survey will be
ready for distribution will appear in the newsletter and
on the CCAS website.¢,

CCAS Membership Directory FAQs

(Frequently Asked Questions)

The Membership Directory is at the printer and will be
sent out soon. However, when our members receive the
directory, there are almost always calls to the CCAS
ofpce regarding the information in it.

The following is a list of some of the most commonly
asked questions about the CCAS Membership Directory
with their answers.

Q. I submitted all of the forms with corrections,
but some of the information is not correct in the
Membership Directory (e.g., email address). What
happened?

A. We strive to input the data as accurately as possible,
but occasionally human error does occur. In some
cases, when we checked the paperwork after the
error was brought to our attention, it was noted that
the FAX pages were smudged and some of the data
were difpcult to read. We did try to contact ofpces to
clarify, but in one instance a 1 looked like an 0l (i.e.,
lower case 0L06). If you pnd errors, please contact
us immediately so we can correct the error in our
database. This is critical to keeping our membership
database as current and up-to-date as possible.

AAAAA

Q. My institutional information is listed, but as dean, |
am not listed and none of my decanal staff are listed.
Why is that?

A. We sent out membership renewal data forms at
the end of May and then started second, third,
and fourth ocalls¢ for information (by letter and

Continued on page 5
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While this may seem like an inconvenience, it is

set up this way for security reasons. Only member
representatives (e.g. deans and associate/assistant
deans) are to have access to the restricted area. And
because passwords are set up by the deans themselves,
they are the only people who know what they are.

Many times administrative assistants call wanting

to get the passwords because they need access to the
restricted website area to complete a task for their
deans. If you are a dean who expects your assistant to
access the members only portion of the CCAS website,
please make your password available to her or him
because the CCAS ofpce does not have access to it. This
includes when you go out of town, are on vacation, or
are out of the ofpce for any period of time when you
expect this work to be accomplished.

But what happens when you really forgot your
password? The website has an automatic system for
retreiving it that is fast and easy to use. Just click on
the link below the Member Login box. (See below)

igg'Members Only

Member Login

You are accessing a password-protected area of the site. Please enter your last name
and password to log on.

Member Login

Last Name: I
Member ID/Password: I

[” Remember My Password

Loginl Cancel |
Faorget your password? Let us you.

Click on the link email it to you

Once you have clicked on the link, a web page appears
that asks for your email address. Type in your email
address and click on the 0Submitoé button. (See below)
Your password is then emailed to you immediately.

Email Password

Forget Your Password?

Enter your email address below, and we'l send your password to you via email.
Email Address: I

Submit |\

Horne | Back to Top

Click on the iSubmitd button

As simple as this procedure is, this is where some
problems can occur. (See below)

Lookup Failed

Your user identity could not be found. Please click Back and try again.

Horne | Back to Top

Copyright 2003, Council of Colleges of Arts and Sciences.

You may get an error when:

A Email Addresses Do Not Match
For example, if you make a typo or use a new email
address that is different than the one that is in your
prople originally submitted to CCAS.

A Cookies Are Not Enabled in the Web Browser
Cookies are used by the CCAS website to identify you
from others who may be using it at the same time.

If you have cookies disables (or not allowed) in your
browser, you will not be able to access the Members
Only portion of the CCAS website or retreive your
forgotten password.

A The Web Browser is Incompatible with the
Websiteis Functions
The web browser may be older and does not support
this feature. For example, Internet Explorer prior
to version 5 usually does not work. This may
also happen with browsers other than IE such as
Netscape, especially if you are accessing the website
using AOL.

A The Computer Operating System is
Incompatible with the Websiteis Functions
The computer you are using may not be totally able
to support the functions because of the operating
system. For example, a Macintosh or Linux operating
system may not work, especially if you are not using
the MS Explorer browser.

For the best results using the CCAS website, these are
the recommended minimum requirements:

A Windows 98 SE (Second Edition) or higher
A Internet Explorer version 5 or higher
A Netscape version 6.1 or higher

The CCAS website is an invaluable tool that will be
expanded with more features in the future. So if you are
not online, this is an excellent time to begin.

Even if you have never been on the CCAS website
before, you can access your password by using the
simple procedure to retreive your password as outlined
above. Just remember to change your password to
something you can remember once you get inl¢,



Page 4

CCAS NEWSLETTER

September-October 2003

Changing of the Guard

Dr. John S. Miller, Dean of the College of Arts
and Sciences at Southeastern Louisiana University,
to Provost and Vice President of Eastern Oregon
University.

Dr. Tammy Bourg, Head of Psychology Dept.,
California State University at Sacramento, to Dean,
College of Arts and Sciences at Southeastern Louisiana
University.

Wendy Shaw, Chair of the Geography Dept., Southern
Ilinois University at Edwardsville, to Associate Dean
for Academic Programs and Faculty Development,
College of Arts and Sciences.

Dr. Susan Ahern, Associate Professor of English,
College of Humanities and Social Sciences, University of
Houston Downtown, to Interim Dean.

John Stalvey to Associate Dean, College of Arts and
Sciences, Kent State University.

Linda Williams to Associate Dean, College of Arts and
Sciences, Kent State University.

Daniel Landes, Professor of English, East Central
University, to Assistant Dean, College of Arts and
Sciences, South Dakota State University.

Alden Reimonengq, Professor of English and Interim
Dean of Humanities, California State University at
Northridge, to Dean of the College of Arts, Letters,
and Social Sciences, California State University at
Hayward.

Stuart Riggsby, Acting Dean, College of Arts and
Sciences, University of Tennessee at Knoxville, to Dean.

To have your changes included in the next newsletter,
send, fax, or email them to the CCAS ofpce. See page 2
of this newsletter for contact information. ¢,

Update Your Files

We still have problems with checks going to the

old address and being made out to Arizona State
University. It is important that payments are made
out to CCAS and not Arizona State University, and
that they are sent to the current address.

Please update your ples and contact your business
ofpce to make sure they have our current address
in their vendor ples and that they are not confusing
CCAS with Arizona State University.

Council of Colleges of Arts and Sciences
College of Liberal Arts and Sciences
Arizona State University
PO Box 873108
Tempe, AZ 85287-3108

CCAS Services

Legal Issues Seminar

CCAS member institutions may schedule the Legal
Issues Seminar with CCAS.

Listserv

Approximately 378 members use the list to discuss
issues in arts and sciences higher education. Members
wanting to subscribe to the CCAS Listserv should
send the message SUBSCRIBE CCASDEAN to
listserv@asu.edu. Do not include any other message.
Instructions will follow on how to conprm your
subscription.

Mailing Labels

Members may purchase mailing labels from CCAS for
certain mailings (position announcements, conference
announcements, etc). Two different sets of labels are
available: The tDeans Set6 includes approximately

700 names and addresses of CCAS Deans; and the
0Full Set,6 which adds the names and addresses of
associate and assistant deans of member institutions
and includes approximately 1700 names. The Deans
Set may be ordered for $50.00 ppd. and the Full Set for
$125.00 ppd. Contact the CCAS ofpce for information on
purchasing mailing labels

New Hires Survey

CCAS New Hires Survey data is available free to
member institutions that participated in the survey.
Non-participating members may obtain the report

for $100.00. This year the survey will be available in
electronic form, which will make it easier for you to use.

Newsletter

CCAS welcomes your comments and suggestions

and encourages you to submit essays and articles

for publication. Submissions for publication will be
considered on content and space available. Information
should be sent to Fran Peck or Mary Hancock-Niemic at
the CCAS Ofpce.

Web Site http://www.ccas.net

The website is one of your most important resources
for information provided by CCAS. It provides current
information about CCAS upcoming events as well as
access to registration forms, job announcements, and
links to online resources. If there are other features
you would like to see on the website, please send your
suggestions to Fran Peck or Mary Hancock-Niemic at
the CCAS ofpce.¢,
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2004 CCAS Meeting and
Seminar Schedule

Currently, here are the dates for the meetings and
seminars scheduled next year.

JANUARY

January 3065
Board of Directors Meeting
San Antonio, Texas

MARCH

March 31 & April 3
CCAS Deansi Seminar
Wyndham City Center
Washington D.C.

APRIL

April 24 6 25
Board of Directors Meeting
Tempe, Arizona

JULY

July 156 17
CCAS Seminar for Department Chairs
Sheraton West Port Hotel Lakeside Chalet
St. Louis, Missouri

July 18 6 21
CCAS Seminar for New Deans
Sheraton West Port Hotel Lakeside Chalet
St. Louis, Missouri

SEPTEMBER

September 19 6 21
CCAS Seminar on Effective Collaboration
in Teacher Preparation
Embassy Suites Hotel Downtown
Denver, Colorado

September 25 328
Deans and Development
Westward Look Resort
Tucson, Arizona

NOVEMBER

November 10 § 13
CCAS Annual Meeting
Hyatt Regency San Antonio on the Riverwalk
San Antonio, Texas

Continued from 2

FAX) throughout June and into July. We inputted
the data we received. If we didnit receive any
information about the deans and decanal staff, only
the institutional information was included.

AAAAA

Q. | am listed in the Membership Directory, but none of

my Associate or Assistant Deans are listed. Why?

A. Again, we inputted the information we received. If

we only received information for the Dean, we only
inputted information for the Dean.

AAAAA

Q. How can I prevent the omission of my data next

year?

A. The best way to prevent omission and to ensure the

accuracy of the data is to check over the member
information forms carefully. If we didnit send
Associate or Assistant Dean information, assume

we do not have it. If you want to include Associate
and Assistant Deans, please do so by writing in their
information following the same basic format as the
Deanis information. If there are no changes in the
information, please note that there are no changes
on the forms and FAX all of them back to the CCAS
ofpce.¢

Stay at the
Hilton Walt Disney Resort,
In the center of everything.
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Position Announcement

DEAN, COLLEGE OF ARTS & SCIENCES
Oklahoma State University
Stillwater, Oklahoma

The Board of Regents for Oklahoma State University invites nominations and applications for the
position of Dean, College of Arts & Sciences. The Dean reports to the Provost and Senior Vice President,
Academic Affairs.

The College of Arts & Sciences is a dynamic academic organization composed of 320 tenured or tenure-
track and 100 part-time, non-tenure track faculty. It provides an environment that encourages personal
and professional development of faculty, student attainment of academic and professional success, strong
partnership with private- and public-sector organizations, and enhancement of its excellent reputation.
The College includes 22 academic departments and two schools in a variety of disciplines within the
natural and social sciences, the yne arts, and the humanities. Through these units, the College offers
undergraduate degrees with majors available in 44 yelds of study, 24 masters, and 17 doctoral degrees.
Current enrollment includes 4,960 undergraduate students, 590 masters students and 300 doctoral
students. In 2000-01, the College granted 775 undergraduate and 228 graduate degrees.

QUALIFICATIONS: An earned doctorate in one of the disciplines included in the College, with a record
of scholarly achievement in research and teaching that meets qualiycations for membership on the
Graduate Faculty and tenure; at least three years of administrative experience at a comprehensive research
university, or the equivalent; and the ability to work and communicate effectively with all publics served
by the College. In addition to proven administrative skills, candidates should also possess: thorough
knowledge of the philosophy and mission of a college of arts and sciences; knowledge of the philosophy
and mission of a land-grant university; a demonstrated capacity to work effectively with faculty, staff,
students, and leaders in business, industry, and other educational agencies and institutions; and evidence
of ability to attract external funding.

SALARY: Commensurate with qualiycations.
BEGINNING DATE: As soon as possible following acceptance of position.

To ensure full consideration, a letter of application, curriculum vitae, and the names, addresses, E-mail
addresses, and telephone numbers of yve references should be received no later than October 31, 2003,
however, applications will continue to be accepted until a successful candidate is appointed. Applications
and nominations should be submitted to:

Dr. Michael Lorenz
Chair, Search and Screening Committee
c/o Ofyce of Academic Affairs
101 Whitehurst Hall
Stillwater, OK 74078-1011
or by E-mail: ASdean@okstate.edu

Oklahoma State University is an Equal Opportunity, Afyrmative Action Employer.
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Augusta State University
Position announcement

Dean, Katherine Reese Pamplin College of Arts and Sciences

Augusta State University invites nominations and applications for the position of Dean,
Katherine Reese Pamplin College of Arts and Sciences. Located in the second largest city in
Georgia and accredited by the Southern Association of Colleges and Schools, the University
offers academic programs that combine a strong liberal arts tradition and practical hands-on
applications. The historic campus is currently undergoing a $65 million building program
incorporating state-of-the-art technology.

Deands responsibilities: Reporting to the Vice President for Academic Affairs, the Dean has
general responsibilities that include leadership of the faculty in their teaching, scholarship,

and service roles; budget management; faculty development/evaluation; support of program
accreditations; advancement of alumni relations; promotion of the Collegets programs; assistance
in student recruitment; and increase in the Collegeds extramural funding base.

Qualiycations include:
A Earned doctorate in a discipline represented in the College and credentials commensurate with
appointment at the rank of Professor; and

A Five or more years of administrative experience at or above the level of department chair.
Date of Appointment: July 1, 2004

Applications and Nominations: Review of candidates begins immediately. Applications must
include a letter of interest summarizing how the candidate meets the qualiycations, a curriculum
vitae, three letters of recommendation, and contact information for two additional professional
references. Applications must be postmarked by October 30, 2003.

For more information about the position, see the website address below. Send applications and
nominations to:

A&S Dean Search Committee email: as_dean_search@aug.edu
c/o Dr. Lillie B. Johnson website: www.aug.edu
2500 Walton Way fax (706) 667-4770.

Augusta State University
Augusta, GA 30904-2200

An afyrmative action/equal opportunity institution of the University System of Georgia
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Donot Miss the 2003 CCAS Annual Meeting!

Bring the whole family and enjoy your time in the Orlando area.

@m@fWPWorld.

November 12-15, 2003
Hilton Walt Disney World Resort A Lake Buena Vista, Florida






